
MORTON TOWNSHIP 

BUILDING OFFICIAL/INSPECTOR 

 

General Summary 

Under the supervision of the Morton Township Board of Trustees, conducts on-site inspections 

of residential, industrial, and commercial projects, newly constructed or renovated buildings, 

and the enforcement of building codes that provide for the safe construction and utilization of 

buildings within the township.  Ensures full compliance with state building codes for new 

construction, additions, alterations, repair, demolition and maintenance.  Performs plan 

reviews of proposed building projects. Ensures that construction is in conformance with plans 

and specifications, and that code violations are corrected.  Reviews applications and approves 

permits.  Assists contractors, other inspectors, and the general public with information 

regarding construction and code related matters.  Provides other services related to 

departmental responsibilities.  Represents the township in a professional, ethical and friendly 

manner at all times. 

Essential Functions 

1. Reviews residential and commercial building plans, specifications, and blueprints of 

proposed building projects prior to their approval and issuance of building permits, 

ensuring compliance to codes and ordinances, and that approved products, materials 

and techniques are used during construction.  Conducts commercial project plan 

reviews.  Approves permit applications for construction or remodeling when 

requirements are complied with. 

2. Conducts inspections of new and existing building sites at various locations throughout 

the Township, to ensure compliance with State of Michigan building codes and zoning 

approvals.  Inspects materials and construction to ensure compliance with approved 

plans and specifications including inspecting footings, backfill, rough framing, energy 

code, barrier free design, final building, and all other aspects of construction as it is 

related to code compliance. 

3. Responds to inquiries from developers, owners, architects, and others regarding 

building code requirements as well as issues related to specific plans and projects. 

4. Responds to complaints from property owners, contractors, engineers and architects 

regarding inspections by the building department and related matters.  Oversees or 

participates in the investigation of complaints, collects background information, reviews 

relevant documents and attempts to resolve complaint or explain action.  Informally 

mediates disputes between builders and homeowners, and/or other township 

inspectors. 



5. Investigates complaints, issues tickets, writes correction notices and writes warrant 

requests on those individuals who do not comply with building code requirements.  

Follows up on buildings under construction without a permit.  Testifies in court and at 

appeal on behalf of the building department. 

6. Seeks voluntary compliance where standards are not met, advising for corrections and 

issuing field correction notices.  Performs re-inspections to determine actions taken to 

bring structure into compliance with minimum standards of the State Construction 

Code. 

7. Gives approval of on-site conditions for temporary and permanent certificates of 

occupancy. 

8. While in the field or during office hours, answers inquiries from property owners, 

contractors, architects, local units of government, and others regarding code 

interpretation, clarification of department policies and procedures, violation complaints, 

and general information.  Provides information and advice to owners, contractors, 

developers, engineers and architects regarding building code requirements and 

construction procedures and offers assistance in making applications for permits. 

9. Reviews records of permits issued and denied, inspection requirements needed, 

complaints and their investigations, and prepares reports and correspondence. 

10. Participates in continuing education to maintain required certifications.  Attends various 

meetings, seminars, workshops, and conferences to keep current on the latest methods 

and techniques in building trades, housing and code inspection and enforcement. 

11. Assists the Assessor at all final inspections and with end of the year project assessments. 

12. Assists Board of Review with construction questions. 

13. Assists zoning officer/administrator. 

14. All other duties assigned. 

Employment Requirements/Skills 

• Registered or the ability to become provisionally registered as a building official in State 

of Michigan. 

• Registered or the ability to become provisionally registered as a building inspector with 

the State of Michigan. 

• Registered or the ability to become provisionally registered as a plan reviewer in State 

of Michigan. 

• Valid Michigan driver’s license and ability to travel regularly throughout Township; 

ability to climb, walk and stoop while visiting building inspection sites during all seasons 

and all weather conditions; occasionally may require lifting boxes of materials, office 

supplies, files, records and equipment weighing minimum of 40 pounds to waist high 

level; also requires manual dexterity to operate computer and other office equipment. 



• Excellent verbal and written communication skills to deal effectively with Township 

staff, property owners, state and local government officials, builders, contractors, and 

general public. 

• Ability to independently plan, organize, and schedule work; ability to concentrate and 

pay close attention to details. 

The above is intended to describe the general content of and requirements for the 

performance of the position. It is not to be construed as an exhaustive statement of duties, 

responsibilities or requirements for the position. 

 

This a full-time position with benefits, mileage reimbursement, cell phone stipend and a 

salary of $40,000-$50,000 commensurate with experience. 


